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Naíscoil Kantara

Early Intervention ASD Classes,

Scoil Mhuire Fatima, Timahoe

Enrolment Policy

The Board Of Management of Scoil Mhuire Fatima Timahoe has set out this Policy in accordance with the provisions of the Education Act of 1998, the Education Welfare Act 2000, the Equal Status Act 2000, Disabilities Act 2002 and the Epson Act 2004.

About our School
Naíscoil Kantara was established in 2013. Here we want to give the highest quality of education to our children. We want the individual to grow to his/her full potential. Our aim is that this education will prepare each child for transition to the primary school setting to the best of his/her ability. We recognise and value the role of parents/guardians as the primary educator of their children.  Together we can provide the skills for a very positive approach to learning. We take an eclectic approach to teaching our pupils. We don’t subscribe exclusively to any one approach to the education of children with Autism instead choosing the most appropriate methodologies for each individual child. We do however, structure classroom layout, schedules and work systems based on the TEACCH approach.
Aims and Objectives
 
The aim of Naíscoil Kantara is to provide a supportive, caring, learning environment which facilitates the nurturing of each pupil’s educational potential. The pursuit of this aim informs all of the planning processes and activities which occur in our school. With a team of dedicated Teachers and Special Needs Assistants, the school provides individual programmes in small classes of 6 children catering for the uniqueness of each pupil’s personality and needs. The Principal, Teachers, Support Staff and Parents/Guardians are partners in their children’s education with co-operation and communication between home and school being of vital importance in the educational process.

 

Enrolment Procedure
 
The process on enrolment begins with

1. A referral from the Autism team or a telephone call or visiting person from the parents/guardians.
2. A Naíscoil Kantara Early Intervention application form and relevant N.C.S.E. forms are then completed. This application must be accompanied by an up to date Educational Psychological Assessment and diagnostic report which confirms diagnosis of ASD in line with current Department of Education criteria.

3.     Fully completed applications are then recorded in the applications file.

4.     Entry into this file secures a place on the list of pre-admissions applicants.

5.     Each fully completed application will be dated and placed in the Naíscoil Kantara pre-admission file.

 
 
Admissions Policy
 

· Each child must be in receipt of support or be on a waiting list for the services of Early Intervention in Laois.

· Diagnosis of Autistic Spectrum Disorder by a clinical psychologist, psychiatrist or multi-disciplinary team “Psychologist or Paediatrician plus O.T. and S.L.T.” and a report from a psychologist on the student’s cognitive ability /learning profile where available.
· The Board of Management reserves the right of admission within the terms of this policy. The Board of Management will not, however refuse a child on the basis of:

1. Ethnicity

2. Disability (Severity of Diagnosis)

3. Traveller status

4. Political beliefs

5. Family or social circumstances.
The D.E.S. states that the Early Intervention Centre will have a pupil teacher ratio of 6:1 plus 2 S.N.A’s with additional support of an S.N.A. if deemed appropriate.

 

· The Naíscoil Kantara Early Intervention Classes caters for children from 3 -5 years. A child who turns six during the academic school year should not be in a pre-school setting and therefore will not be considered for enrolment/admission.
· The B.O.M. reserves the right to enrol a child provisionally for a period of 8 weeks prior to full enrolment. The Board then reserves the right to defer or refuse enrolment of it believes that the child’s needs cannot be met in the Naíscoil Kantara Early Intervention Centre.
· If the number of applicants out numbers the places available, children will be prioritised and enrolled in order of date of the school receiving a fully completed application form.

· On completion of two years in Naíscoil Kantara the next stage of the pupil’s education will be determined based on a recommendation from the Psychologist in consultation with the child’s parents/teachers and all other Services involved.
· Our General Enrolment Policy for Scoil Mhuire Fatima, Timahoe applies to Naíscoil Kantara.
· It is accepted that children with special educational needs may display some difficult, defiant or oppositional behaviours. All efforts will be made by the school to manage such behaviour using various strategies and through the implementation of the child’s Individual Education Plan. However, Our General Code of Behaviour for Scoil Mhuire Fatima applies to ALL pupils.  Where a child’s behaviour impacts in a negative way on the other children in the Naíscoil class or in another mainstream class to the extent that their constitutional right to an education is being interfered with as judged by the Board of Management of the School, the school reserves the right to advise parents that a school placement that’s more appropriate to the child’s needs should be sought.  The Board of Management reserve the right to advise when children need to be sent home or kept at home at the Principal’s discretion. A written record of all behaviours will be noted in these circumstances.

· Progress of pupils will be monitored on a regular basis. All placements

   are subject to review at the request of parents/carers and/or the school.
· The review will include input from all parties involved in the child’s

 Education.

                            
 
Exceptional Circumstances
 
The school reserves the right to refuse enrolment to any pupil in exceptional cases. For example, such an exceptional case could arise where either:

 

a)    the pupil has special needs such that, even with additional resources available from the Department of Education and Science, the school cannot meet such needs and/or provide the pupil with an appropriate education, or

b)    in the opinion of the Board of Management, the pupil poses an unacceptable risk to other pupils, to school staff or to school property.

 

If unhappy with this decision, parents may appeal to the Department of Education and Science on the official form provided by the Department

Of Education and Skills. This appeal must be logged within 42 days of receipt of the final refusal from the school.

 
Review of Policy
 
The Board of Management has the right to review and propose amendments to the Enrolment Policy.

Amendments proposed require the Patrons Approval before they become operative.
Further Information

Routines and General Information
Time/Collection
1. The school day ends at 1.20pm for children in the Naíscoil who are ready to progress to a full school day following from an introductory period of shorter days (finishing at 12.00). The Principal in consultation with Class Teachers will decide if/when each child is ready to begin a full school day.

 These times are governed by the Department of Education and Skills Rules for National Schools and having been fully agreed upon with the Department’s inspectorate.
2. There is a 15 minute break at 11.00am and lunch is for 30 minutes at 12.30pm
3. The children are dismissed at 1.20pm as above. The children are expected to leave the school under the direction of the Naíscoil Kantara staff. They are to be met at the front gate or at the door of the classroom by their parents, carers, transport provided or by a pre-arranged person known to the child. If someone different is collecting the child, please advise the school in advance.  We cannot release the child to someone different if this procedure is not followed.  This is to ensure the safety of your child.  Anyone signing the children out within school hours will use the ‘sign-out’ book in reception.
4. A list of class activities (e.g. trips, sports sessions) will be sent to you by the class teacher as it arises. A list of school holidays and closures will also be sent to you at the beginning of the year.

School Attendance
Each child to whom the school attendance act applies is obliged by law to attend school every day on which the school is in operation, unless there is a reasonable excuse for not attending. The school authorities are obliged to notify the school attendance officer when a child is absent on a regular basis or if a reasonable excuse has not been provided for an absence by the child’s parents.

Absences
Parents/Guardians are asked to phone the school if their child is absent. This should be followed by written note to be kept on file. If a child needs to leave early a written note must be sent to the class teacher or the school informed by phone.
When you want to speak to a teacher

We realise that it may be difficult for some to get to Scoil Mhuire Fatima. Please remember that you are always welcome. It is impossible, however for teachers or other staff members to talk to parents if they arrive unexpectedly. Please ring and make an appointment to see the teacher/Principal through the school secretary.
IEP meetings are usually held in November/January (depending on whether it is the child’s first or second year in Naíscoil Kantara) with a review in March. Constant communication and monitoring of progress is achieved through the school/home diary. The diary remains the property of the school at all times.
The home/school diary contains a brief note about activity during the day and is updated by the staff in the Naíscoil. School journals are only read by class staff so as to protect confidentiality.  We ask you to sign this journal each day as we can then be sure that all communication is being received.
All children in the Naíscoil may be recorded on video and audio during the year. A permission slip regarding this will be sent out in advance and the purpose of this recording will be communicated.
Integration
As the Naíscoil is a pre-school setting there will be no integration for pupils into mainstream classes.

Pupils in the Naíscoil Classes will experience the normal day to day happenings, determined by the reality of school life, and the existing customs and practices. Children in the Naíscoil Classes will attend events in the school along with children in mainstream classes. While on split campus children from the Naíscoil will travel to the main school building under the supervision of the Naíscoil staff for their class. 

Reverse Integration is also an important part of school life with children from the mainstream classes regularly joining the Naíscoil classes, in small groups, to engage in pre-planned activities.

Information we need
In order for us to be entrusted with the care of your child, we require the following information:
1. Emergency contact numbers and procedures

2. Likes and dislikes
3. Medical needs –Indemnify the school for all prescription medicine to be administered.  All relevant training must be given to the staff members involved before administration of this medicine (where necessary).
4. Food allergies
5. Hygiene needs

6. Family members and

7. Extended family and friends
Changes in family circumstances e.g the arrival of a new baby, moving home, parental separation, the death of a grandparent, etc. can have an effect on your child. You may wish to notify the class teacher of any such changes.
Dress/Clothing/Belongings

A large part of our school programme for your child is building up his/her independence. We want them to be able to manage and look after their own clothing and belongings.  
You can help us by:

1. Choosing clothes and shoes that make life easier for your child. (Buttons, zips and laces sometimes cause problems. Velcro runners and elastic waistbands are simplest.)

2. Tracksuits are acceptable and recommended for the young children attending the Naíscoil.
3. Unless a child is in the process of being toilet trained pull-ups are not advisable as trousers/shoes etc. need to be fully removed in order to change. 
4. Put your child’s name on everything that is worn to school
5. Keeping a change of clothes in the school for your child is requested. 

6. All money sent to school should be in an envelope and clearly labelled.

Personal Care
Everybody works best when they feel clean and comfortable. Hygiene is a whole school issue. With this in mind we encourage parents to:
1. Keep children’s nails short
2. Check hair regularly for lice
3. Send in a change of clothes, nappies if necessary, and wipes if your child is still in nappies or being toilet trained.

Illness
Every child’s health is important to us. In order to ensure the highest standard of medical care, the following have been agreed:
1. Home is the best place for a sick child
2. Wounds should be properly dressed

3. Please notify us of any medication that your child may be taking

4. As a rule, teachers are unable to administer medication without consultation with parents and the Principal. Please contact the Principal for arrangements
5. Never send medication to school with your child. It should always be handed from adult to adult.

Suitable Snacks for School
While respecting the dietary difficulties faced by many of our children, we encourage healthy, balanced diets. Suitable snacks include fruits, yoghurts, crackers, cheese, and sandwiches. We ask that children do not have chocolate or any sweet snacks if possible as some children are intolerant to these and it can cause distress. Please inform the school if your child has a special dietary requirement or any food allergies.

Information and Communication Technology
All the children have access to computers / i-pads. The staff will also consider the need for assistive technology if it arises and if resources allow. Applications for assistive technology are dealt with by the area Special Education Needs Officer.
Toileting
When a child is in nappies or is being toilet trained, any member of staff dealing directly with this child will be involved in the personal care of this child.
Health Service Executive Input

Essential services are provided by the Health Service Executive. These services include Speech and Language Therapy and Occupational Therapy. Scoil Mhuire Fatima, Timahoe has no control over these services. All queries about these services must be addressed to the Health Service Executive and not the school.
Rationale
The policy was formulated so that:
1. Teaching staff had well defined guidelines on best practice

2. Parents were aware of these practices
3. There was consistency throughout the school

4. Optimum learning experiences were provided for all the children of the school body.
I -------------------------------------   agree to the terms and conditions of enrolment to [Scoil Mhuire Fatima, Timahoe] Naíscoil Kantara.

Signed:
 ---------------------------------------------- Parent(s)/ Guardian(s)

Ann Bergin



School Principal

Martina Mulhall

 
School Deputy Principal

Orla Mulhare/Edel Murphy

Class Teachers
John Delaney



 Chairman, Board of Management

----/-----/------Date
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